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2069 Battersea Road, Glenburnie, ON K0H 1S0
Phone: 613-548-9400 Ext. 351
Email: planning@frontenaccounty.ca

Detach and retain these instructions for future reference.
The following information pertains to applications for draft plan approval of plan of subdivision and plan of condominium applications. Separate applications and associated fees are required for each type of submission.
The initial application fees are as follows:
	[bookmark: _GoBack]Plan of Subdivision/Condominium
	Initial Application Fee
	Deposit

	1 to 20 developable lots/blocks/units
	$3,250
	$5,000

	21 to 50 developable lots/blocks/units
	$4,750
	$5,000

	More than 50 developable lots/blocks/units
	$6,250
	$5,000


In addition to the Initial Application Fee, the applicant shall provide to the County of Frontenac a $5,000 deposit against which the County may, from time to time, charge any professional fees and expenses incurred related to peer review. Any remaining balance of the deposit will be refunded at the time of registration.
Please review the County of Frontenac Tariff of Fees for Land Use Planning for additional fees related to application processing. 
Township and agency review fees may be required at the time of submission; please contact the appropriate agencies to determine review fees. 
Application Submission 
The following are the requirements for a complete application in addition to any requirements identified during pre-application:
· Application fee and deposit, required either as a certified cheque or money order, and must be made payable to the County of Frontenac;
· Review fees for commenting agencies identified as part of the pre-application process, required either as a certified cheque or money order, and must be made payable to the respective agency;
· 1 copy of the registered transfer/deed for the subject lands;
· Letter of Authorization if the owner is not the applicant and/or the owner has not signed the face of the draft plan;
· 12 printed copies of the completed application form and required declarations;
· 12 printed copies of the draft plan (consistent with Section 51(17) of the Planning Act) with key maps, folded to 8½” X 14" size;
· 12 printed copies of the draft plan reduced to 8½” X 11" size;
· 6 printed copies of the required studies (identified during the pre-application meeting);
· Any other requirements outlined in O. Reg. 544/06: Plans of Subdivision; and
· 1 USB drive containing an electronic copy of the proposed draft plan in imprint DXF and PDF format as well as an electronic copy of each required study submitted. 
Note: The applicant is solely responsible for the accuracy of all information provided.
This Application Package Must Be Submitted To:
County of Frontenac
Attention:  Manager of Community Planning 
2069 Battersea Road,  
Glenburnie, Ontario K0H 1S0

Application Process 
The following steps are intended as a general reference/overview of the application and review process for plan of subdivision and condominium applications. Please see the Guidelines for Plans of Subdivision and Condominium Applications for details on the responsibilities and procedures which will be used by the County of Frontenac. 
1. Pre-application meeting is required to be held with the applicant, the applicant’s planner, County planning staff, Township planning staff and relevant agencies to review and provide feedback.
2. Application received along with the required studies, review fees and application form.
3. Application is reviewed for completeness and accepted, if deemed complete.
4. Application circulated to Township, agencies and the public as set out in the Planning Act. Comments and recommended conditions are received and incorporated accordingly. 
5. Public meeting held by County Planning Advisory Committee.
6. County planning staff recommendation to County Planning Advisory Committee, recommendation forwarded to County Council (approval authority).
7. County Council issues draft plan approval, refusal of application, or defers for more information. 
8. Notice of County Council decision is circulated in accordance with the Planning Act.
9. Appeal period in effect for appeal to Local Planning Appeal Tribunal.
10. Applicant fulfills conditions, receives clearance letters and prepares final plan.
11. Final approval issued by County of Frontenac.

Notes to Applicants
A complete submission including all applicable requested information and fees will be required prior to an application being accepted for processing. Information provided by the applicant in support of an application will be available for public review upon acceptance of the application. 
Please be advised the responsibility for filing a complete application rests solely with the owner/applicant. Anything not requested or applied for in this application and subsequently found to be necessary, which may require another application(s) and fee(s), are the sole responsibility of the owner/applicant. The County/Municipality will address only the application as applied for, and any items that are not included in the application are not the responsibility of the County/Municipality.
All studies required to support this application shall be at the expense of the applicant and included at the time of submission as a complete application. Where the County/Municipality incurs costs for the peer review of any consultants’ reports or fees for legal opinions, the County/Municipality will be reimbursed such costs by the applicant; such process is outlined in the Agreement to Indemnify. 
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